Biology Research Internship Program

How to Submit An EASy Request for BISP 197

After your learning agreement is approved by AIP and your internship supervisor, you must submit an
enrollment request via the UCSD Enrollment Authorization System (EASy).

Step 1:

Before submitting the request, download a pdf of your fully approved learning agreement by
following these instructions. Please be sure to download a pdf of the entire agreement and not a
screenshot. Please also ensure your learning agreement is for BISP 197, not AIP 97 or AIP 197.

The EASy form will also ask you for the following information:

sidentify a faculty advisor
-type of final assignment you will submit and a description of the topic
*Your internship schedule

You may need to consult with your internship supervisor, faculty advisor or the BISP 197

Coordinator if you do not have the above information and refer to the BISP 197 Info
Slides.

UC San Diego UC San Diego

TEACHING AND LEARNING COMMONS SCHOOL OF BIOLOGICAL SCIENCES
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https://aip.ucsd.edu/_files/print-learning-agreement.pdf
https://aip.ucsd.edu/_files/print-learning-agreement.pdf
https://aip.ucsd.edu/_files/BISP%20197%20Presentation.pdf
https://aip.ucsd.edu/_files/BISP%20197%20Presentation.pdf
https://aip.ucsd.edu/_files/BISP%20197%20Presentation.pdf
https://aip.ucsd.edu/_files/BISP%20197%20Presentation.pdf
https://aip.ucsd.edu/_files/BISP%20197%20Presentation.pdf
https://aip.ucsd.edu/_files/BISP%20197%20Presentation.pdf

Step 2:
Log onto Enrollment Authorization System (EASy) with your Single Sign-On OR Log onto_MyTritonLink and
select “Enrollment Authorization System (EASy)” under “Classes & Enrollment.”

Hello, LOG outr

MY TRITONLINK UC San Diego

Personal Tools | Student Forms = Help

EADLINES

Current Students | Advising & Grade:

Schedule of Classes

TrtonEd iy 1 Summer Enroliment
incial aid deadline for Summer Session enroliment now
WebReg finuing students to submit open for continuing
TS [unOeTgraay =uaitional documents and students, newfincoming students,
complete required actions for and visitors
19-20

- e
VyTritonLink

- ‘You do not have a Health Fee
Eleanor Roosevelt (frmly Waiver

i) HOLDS

Major(s):

Minor(s):

Step 3:
Select “Begin New Request"

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

New Requests

BEGIN NEW REQUEST

Acad " anaryrlT »!\dmn:u Request

Nameit PID 4 Level Major Term Quarter it  Course . Type

i Statusit  Submitted it

First | Previous | Mexi Last
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https://academicaffairs.ucsd.edu/Modules/Students/PreAuth/?_gl=1*1e4oqtx*_ga*Mjg3MTIyODIyLjE2ODIxMTY1MjU.*_ga_PWJGRGMV0T*MTY4OTIwMTE4MC41LjAuMTY4OTIwMTE4MC4wLjAuMA..
https://academicaffairs.ucsd.edu/Modules/Students/PreAuth/?_gl=1*1e4oqtx*_ga*Mjg3MTIyODIyLjE2ODIxMTY1MjU.*_ga_PWJGRGMV0T*MTY4OTIwMTE4MC41LjAuMTY4OTIwMTE4MC4wLjAuMA..
http://mytritonlink.ucsd.edu/
http://mytritonlink.ucsd.edu/

Step 4:

Fillin fields 1-4 with the appropriate information.

1.) Quarter: Select the quarter for which you are requesting credit.
(Summer students: select “Special Summer Session”)

2.) Request Type: Special Studies

3.) Department/Program: Biological Sciences

4.) Course: BISP 197 - Biology Internship Program

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

Submit a Request

Student.l'l'\."ly = Visifing students and incoming UC San Diego students need to ensure prerequisites are met before enrolling in a3 course.
Pleass complete all sections of this form to request preauthorization for the selected course. The request will be sent
Name directly to the department for review.
“fou will receive an email nofification once the depariment has reviewed your preautherization request. You must wait
until the department has approved your request before enrelling in the specific course.
PID Course details
Quarter
ucsD em1| ) a Specizsl Summer Seszion 2019 v
L}
Request Type
Non-cha-;n)l q Special Studies v
| | Department/Program
entar 3 non, S mail zddress o e ~
which upda-gw.j} EEH Biological Sciences v
UCSD Extension PID Course

Y
_4_,) # Select 3 course v
eg. U2 2
- [ ]

. h’ Select a course
jzave blank if you hawe not taken BILD 00 - Independent Reszarch
classes through UCED Extencion BILD 88H - Independent Study

BISP 183 - Biology Education Research
8ISP 198 - Honorz- Bislogics] Seizncas
BISF 187 - Biology Internship Program

8ISP 198 - Individus| Research for Ugrads
& Other Restrictions: Department Approval Required

Additional Request Details

The following fields are required for late add/change/drop requests, requests to exceed maximum enrolled unitg, special studies requests, or

Teaching + Learning Commons: Academic Internship Program Page 3



Step 5: Select Faculty Advisor (Instructor)

Option 1: If your internship supervisor is grading your final assignment, select “Wilhelm, James E.” in Field 5.

Option 2: Alternatively, if you opt to work with another Faculty Advisor of your own, select their name here.

(Note: The names are listed in the format [Last, First] in alphabetical order, with the exception of some names
being listed in the very end of the list. If you cannot find your instructor anywhere on the list, contact AIP
through the VAC: vac.ucsd.edu or aipinfo@ucsd.edu .)

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

Submit a Request

Vigifing students and incoming UC San Diego students need to ensure prerequisites are met before enrclling in a course.,
Please complete all sections of this form fo request preautherization for the selected course. The request will be sent
directly to the department for review.

Student/My info

Name
‘You will receive an email notification once the depariment has reviewed your preauthorization request. You must wait
until the department has approved your request before enrolling in the specific course.
FID Course details
Quarter
UCSD email Special Summer Session 2019 A
Request Type
Non-UCSD e-mail Spedial Studies v
Department/Program
enter 3 non-UCSD e-mail address to Biokoaical S ~
which updates will be sent intogicel azences T
UCSD Extension PID Course
N | EISP 187 - Biology Internship Frogram v
ieave blank if you hawve not taken Instructor
Wilhelmn, James E. v

elasses thrgugh PCE0 Extencion
" )

Course Restrictions for BISP 197:
@ Other Restrictions: Department Approval Required
e Class Level Allowed: Junior, Senior [restriction met]

Step 6: Fillin field 6 with the correct amount of units you are requesting, then click “Continue.”

Grading Option

Pass/Mot Fass v

Requested Total Number of Units

6 ) q Select the number of units v
[

Select the nurmber of units
2 units = 30 hours of research over the courss of the quarter (approcamately G hours/wesk)
4 units: = 120 hours of research ower the course of the quarter (approxamatedy 12 hoursfweek)

CONTINUE CANCEL REQUEST
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http://vac.ucsd.edu/
http://vac.ucsd.edu/
http://vac.ucsd.edu/
mailto:aipinfo@ucsd.edu
http://vac.ucsd.edu/

Step 7: : Complete fields 7-11:
7.) Double check “Request Details” to make sure you have entered the correct information.
8.) Upload the pdf file of your Learning Agreement.
9.) Fill in a detailed description of your final assignment topic, along with the type of assignment you'll
be submitting (such as paper, project, presentation).
10.) Provide the schedule for your internship (how many hours, which days of the week).
11.) Check this box. Remember to click “Submit Request” after you're done!

Additional Questions

) Request Details
7.)—»
GQuarter Type Department/Program Course
5319 Special Studies Division of Biclogical Sciences BISP 197 - Biology Intemnghip

Program

Special Studies Details

Please upload your approved Learning Agreement ®

Limit your response to 3000 charactzrs

Nature and frequency of contact (hours per week) *

10.) —>

1 1 ’ n certify that | have met with James Wilhelm to discuss the possibility and nature of this Special Studies project in the instructor's field of competence, as
[ well as the frequency of contact, prerequisite knowledge needed, and the means of evaluation.

SUBMIT REQUEST [:=Ele

Step 8: Make sure your request's status is "Submitted." Students can see the status of their requests at
the top of the EASy portal and will also receive email notifications.

ENROLLMENT AUTHORIZATION SYSTEM UCSan Diego

Request Details

This Course Pre-Authorization request is Approved.

If you have any questions about your EASy request, please send a VAC message to Biology.

« Your enrollment may be delayed if you are enrolling in more than 19.5 units before the start of the quarter.
Please refer to the enrollment limitations page.

International students should consult with ISPO regarding work authorizations such as CET.

Credit verification letters are sent to Scripps Research once the enrollment is processed by the Registrar.

If you are interning at a different organization and need a credit letter or credit verification, please contact AIP
through the VAC: vac.ucsd.edu or aipinfo@ucsd.edu.
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https://students.ucsd.edu/academics/enroll/undergraduate-enrollment/checklist.html#Enrollment-limitations
https://students.ucsd.edu/academics/enroll/undergraduate-enrollment/checklist.html#Enrollment-limitations
https://ispo.ucsd.edu/
https://ispo.ucsd.edu/
https://cpt.ucsd.edu/
http://vac.ucsd.edu/
mailto:aipinfo@ucsd.edu

